UTAS EH&S INSTRUCTION

No. 022
July, 2012

Revision No. 3

United Technologies Aerospace Systems Contractor EH&S Program
APPLICABILITY: 
This EH&S Instruction is mandatory at all UTAS operations worldwide.
For new acquisitions, the following UTAS EH&S Big Rule applies:
“No UTAS site shall conduct construction work (defined below) unless the UTAS Contractor EH&S program is fully implemented. Any Construction Work at a newly acquired UTAS site will be halted until the UTAS Contractor EH&S program is fully implemented.” 
All other contractor work at new acquisitions shall comply with this Instruction within 90 days
SUMMARY: 
This EH&S Instruction summarizes Contractor EH&S Program requirements contained in UTC Standard Procedure SP-010, and shall be implemented at all UTAS sites who utilize outside contractors. Local laws or regulations take precedence over these requirements if the local laws or regulations are more stringent than the requirements herein. These requirements apply to:

· any non-UTAS person/persons who have been authorized by a UTAS operation to work on-site or under the direct supervision of UTAS employees (e.g. temporary office help);
· contractors not working on UTAS premises, if they are providing installation, maintenance or service work for UTAS equipment on UTAS’ behalf and pursuant to UTAS instructions;
· contractors providing installation, maintenance or service work on contractor-owned equipment, including bulk tank operations;
· sub-contractors to authorized UTAS contractors. It is the responsibility of the general contractor and UTAS Contractor Coordinator to ensure that sub contractors are aware of and comply with these requirements.
DEFINITIONS: 
Central Location is defined by UTC as one location where all required contractor information can be maintained for review. The location can be either local or web-based, and the information can be either on paper or electronic, or a combination.

Contractor Coordinator is any UTAS employee who is authorized to give direction to or otherwise has authority over a contractor. The Contractor Coordinator is the HS employee ultimately responsible for the hiring of a contractor or sub-contractor.
Construction Work refers to those activities involved in building a structure or permanent attachment, demolishing a structure or permanent attachment, and/or modification of a structure or permanent attachment.
Low Risk (Level I) Contractor Work includes installation, maintenance, or service work in office environments limited to the use of small hand tools. In shop operations, Low Risk Contractor Work applies where vendors/contractors go into manufacturing or facility services or test areas to gather information, i.e. observe operations. Low risk contractor work also includes temporary office help, copier/computer maintenance and personnel delivering non-hazardous chemicals.
Low risk contractors must be informed of the site’s basic EH&S awareness requirements including emergency evacuation alarms and actions, smoking rules, and rules regarding personal protective equipment, proper chemical/ waste disposal and hazardous materials in use in the areas they will enter.  

Intermediate Risk (Level II) Contractor Work refers to minor repair and replacement activities using hand tools or powered hand tools or where the equipment in use has no power source except electricity and the electricity can be isolated by unplugging and locking out the plug. Typically this classification would apply to calibration; maintenance or repair operations done by one person on a Hamilton Sundstrand owned piece of equipment. Chemical usage would be limited to one small immediate use container, i.e. 5-gallon maximum per contractor employee. Intermediate risk contractors must be informed of the site’s basic EH&S awareness requirements and site rules regarding electrical safety, lockout/tagout (LOTO) of energy sources, use of powered tools, etc. The contractor must consult with Facilities Engineering or other group responsible for the site LOTO program to ensure that appropriate notifications have been made and they are in compliance with the site’s LOTO program. 

High Risk (Level III) Contractor Work includes all construction work, and any other work that includes a high risk factor listed below.  High risk factors in maintenance, repair and construction activities include, but are not limited to:

· tasks involving two or more trade groups working simultaneously on the project or task

· lockout/tagout of equipment not included in the lockout/tagout inventory (i.e. the first time energy sources are identified and added to the LOTO program), or that involve lockout of more than 3 energy sources

· tasks requiring the use of fall protection, i.e., work at an elevation greater than six feet above the ground/floor level (does not apply to a single contractor using a single ladder)

· tasks involving overhead work requiring scaffolding and/or multiple extension ladders in 
close proximity 

· tasks requiring entry into a confined space or work in a hazardous atmosphere

· tasks involving work on pressurized equipment while the equipment is pressurized

· tasks involving work on equipment while elevated or reduced temperatures are being maintained

· tasks that could result in an uncontrollable chemical release or other environmental incident

· tasks with special waste collection requirements or activities requiring a permit or license

· tasks involving the handling of carcinogens, hazardous metals, asbestos or polychlorinated biphenyls (All asbestos abatement projects are considered high risk contractor work) 

· tasks involving specialized rigging equipment and/or rigging expertise

· tasks involving the use of  self-contained breathing apparatus, masks, regulators, etc.
· tasks involving demolition work and activities

· tasks which may include or create an unprotected floor opening, open side to a building or open hatchway 

· tasks involving excavations

· tasks involving the use of more than five gallons of hazardous chemicals

· tasks which include any environmental remediation/clean-up project
· tasks which require the use of internal combustion engines other than motor vehicles (See EH&S Instruction 021)  

KEY ELEMENTS:

Contractor Oversight

Contractors shall not perform work at any UTAS location without the prior knowledge of a Contractor Coordinator who has been informed of, and assigned responsibility for, the contractor’s activities.
For high risk contractor work, there shall be contractor-specific information posted at the work area. The posting shall include the name and phone number of the contractor as well as the name and phone number of the UTAS Contractor Coordinator. This information can be on a sign, placard or posting in or about the work area and shall be clearly visible to UTAS personnel in the area.
Written Program
UTAS sites shall maintain a written program that describes the strategy, requirements and practices for managing contractor activities. The program shall be reviewed annually to ensure it is current and meeting operational needs (review may be part of the annual Program Evaluation).  

Assessment of Contractors  

UTAS sites shall assess the EH&S performance of contractors as part of the contractor selection process. (See Contractor Evaluation Form UTASF5109 for an example). The assessment will depend on the type of risks and hazards in the work to be performed. 

For high risk contractor work, the assessment shall include:

· a review of the past safety performance (metrics as well as regulatory issues)

· a review of the contractor’s EH&S operating procedures

· a review of the contractor’s training records for work that requires a specific license or permit (e.g. asbestos abatement, electrical work)

· a review of the contractor’s training records if the work includes any of the following: lockout/tagout, fall protection, respirator use, powered industrial trucks, cranes, confined space entry, excavation, PPE or scaffolding and rigging. 

Contractors performing high risk work as defined in this section must show proof of training by an external expert in the safety risks inherent to the contractor’s operation or from someone certified to train by an external safety organization (e.g. OSHA 500/510 training).

The contractor assessment must ensure that the contractor has a system in place to understand/assess the risks and hazards of the work and has identified the means to address the risks. When project engineering changes are made or when new hazards are identified in a process, operation or project, the risk assessment must be updated to address the new hazards and their relative risk.  

UTAS sites shall assess the EH&S performance of long term (e.g. “Blanket Order”) high-risk contractors on an ongoing basis. Performance can be assessed by periodic field inspections, independent (third party) inspections, and review of EH&S records and performance metrics (e.g. Total Recordable and Lost Workday Incident Rates). The Risk Assessments for long term high-risk contractors shall be reviewed on an ongoing basis to ensure that planned risk reduction techniques are implemented and that new risks are identified and controlled.  At least annually, the HS Contractor Coordinator must review the long term high risk contractor data related to the following:

· a review of the past year’s safety performance (metrics as well as regulatory issues)

· a review of any changes to the contractor’s EH&S operating procedures

· a review of the contractor’s training records for work that requires a specific license or permit (e.g. asbestos abatement, electrical work)

· a review of the contractor’s training records if the work includes any of the following: lockout/tagout, fall protection, respirator use, powered industrial trucks, cranes, confined space entry, excavation, PPE or scaffolding and rigging. 
Pre-Work Contractor Security Background Clearance (U.S. Sites Only)
All contractor employees at U.S. sites must provide proof of legal citizenship and documentation of a security background clearance (see below) before they are permitted to work at a UTAS site.
Security Background Clearance Requirements include:

· National criminal search and addresses for the past seven (7) years

· Social Security number verification

· Have no charges pending or convictions of any violation of ordinance, regulation or law (including military law) which is a felony or multiple misdemeanors; and, 

· Have not been convicted of any violation of law (including military law) which is a felony.

UTC has negotiated a favorable rate for individual security background clearances from preferred supplier LexisNexis. Another service may be used, provided it includes all of the requirements listed above.

Contractors may contact LexisNexis using the link below to register for the UTC Contractor Screening web-based platform.
Link:  https://contractor.lexisnexis.com/CS/welcome.do?UnitedTechnologies
Select “Click here to register as Service Provider” to select a User ID and Password.
Additional Contact Information for LexisNexis Customer Support:

Main Number:  


1-866-441-5290


E-mail:




utc@lexisnexis.com

Hours of Operation:


Monday-Friday, 7:00am – 7:00pm CST
Pre-Work Risk Assessment

Prior to a contractor performing work, a risk assessment must be conducted to determine potential hazards, regulatory impacts, and the controls that will be used to manage the potential hazards and/or impacts. The risk assessment must include, at a minimum, the completion of a pre-work assessment checklist. This pre-work assessment must be completed with a representative of the contractor and the contractor/project coordinator present at the work site.
(See form UTASF-5111, Pre-Work Checklist for example form). 
Typical steps in a Risk Assessment include:

· Identify the scope of the assessment - Does the entire operation or project need to be evaluated (Full Risk Assessment)? Or, is the assessment limited to a specific process or operation (Limited Risk Assessment)? 

· Identify the hazards associated with the entire operation or the specific process selected for assessment. 

· Sub-divide the overall operation or project into distinct steps. 

· Identify the specific actions of people and equipment, raw material inputs and product outputs for each of the steps. Identify how each step in the operation or process is accomplished.

· Determine the hazards associated with each of the actions or materials identified.  These may include any process step which has the potential to:

· expose a person or the environment to chemical emissions, discharges, or waste materials;

· cause or could lead to an immediate and recognizable impact on people or the environment;

· violate company EH&S policy, standards or requirements;

· violate governmental laws, regulations, and requirements.

· Evaluate each hazard sufficiently to determine the degree of risk. 

· Prioritize the risks.  Assign the highest ratings to those risks with the greatest potential for adverse effects, and give immediate attention to them. Priority is typically assigned based on the following criteria:

· The probability that a hazard will have an adverse effect on people or the environment.  The degree to which a hazard is under control is the primary criterion for assigning values for probability.  Minimal process controls may indicate a higher probability of a negative event (incident) occurring.

· The severity or the seriousness of the effects the hazard could have on people or the environment.  A high severity value is related to the most adverse consequences.

· Use the risk assessment information to establish appropriate plans and control strategies to reduce or eliminate the EH&S risks. Incorporate the control strategies into operation/project plans.
Incident Investigation
Contractor EH&S incidents that result in; a chemical release or spill, injury requiring more than simple first aid or a near miss that could have resulted in a spill or injury shall be reported to the UTAS Contractor Coordinator as soon as possible. The incident shall be investigated by the contractor and the UTAS Contractor Coordinator, and reported to the site contractor review board or site equivalent in a timely fashion. The investigation shall include a root cause analysis and determination of appropriate corrective actions to prevent recurrence.

Contractual Language

All contracts, purchase orders or other similar documents entered into or issued to contractors by UTAS operations shall contain: (i) a provision requiring the contractor to comply with the requirements of this Standard Practice and all applicable laws, rules and regulations; (ii) a provision indemnifying, defending, and holding harmless UTAS from any liability associated with the contractor’s non-compliance with such requirements; (iii) a provision disclaiming any liability to UTAS based on the EH&S assessment and any other acts or omissions of UTAS under this Standard Practice; (iv) a provision for default termination of the contract in the event the contractor falsifies information describing its qualifications, or where the contractor is shown to be significantly deficient in EH&S performance and/or capabilities.; and (v) a provision requiring the contractor to agree that its relationship to UTAS shall be solely that of an independent contractor (not an employee) and that it will comply accordingly with all applicable governmental tax withholding requirements.
A contract review of the site’s contractors shall be completed annually to ensure that contractors are performing to the provisions and the information they have provided is current.
Approved Contractor List/Emergency Work

Where contractors are used on a frequent and ongoing basis, the UTAS site should establish a list of approved contractors. To be selected for the “approved” list, the contractor must meet contractor EH&S expectations on an ongoing basis. Such a listing may also be used to ensure that contractors called in to handle emergency or unanticipated situations have the approval necessary. 

In the event of emergency contract work where the contractor is not pre-certified, UTAS sites shall collect information concerning the contractor’s EH&S performance as soon as possible. Where feasible, a listing of approved contractors may be shared with other UTAS and UTC sites within the same geographic area. 

Contractor Coordinators
UTAS sites shall establish a method to continually identify all employees who act or have the potential to act as Contractor Coordinators. The responsibilities of the Contractor Coordinators are to ensure that contractors comply with all pertinent site EH&S rules, applicable EH&S regulations and contract requirements.
Contractor Coordinators shall have the authority to stop contractor work and start the disciplinary process when contractor activities are deemed unsafe or create an environment hazard. Contractor Coordinators should have this responsibility formally defined in job descriptions, key job requirements and/or performance reviews.

In addition to the program requirements of this EH&S Instruction and UTC SP-010, Contractor Coordinators shall be trained in basic EH&S rules and regulations, and inspection activities.

Communications

UTAS sites shall establish communications methods to ensure that UTAS Contractor Coordinators, contractors and contractor employees are aware of site EH&S requirements. This communication is to include periodic safety orientation and refresher sessions for UTAS Contractor Coordinator and contractors. Any change to site EH&S requirements must also be communicated to HS Contractor Coordinator and contractors. 
UTAS sites shall ensure that UTAS employees, non- UTAS personnel on the site, and the general public are informed of contractor activities that may affect them.
UTAS sites shall develop a site specific Contractor EH&S Guidebook, describing site EH&S expectations for contractors. At a minimum, sites shall require contractor workers to work safely, follow all applicable EH&S laws and regulations, and follow all site EH&S rules and procedures. Copies of the Guidebook shall be provided to all contractors.
Training

In addition to the training required for Contractor Coordinators, UTAS sites shall provide training to contractors which describes the site’s basic EH&S rules and requirements, and the site’s expectations for contractor EH&S performance. The following describes the required training for each level of contractor work:
Level I/Low Risk Work: Contractors shall receive training through UTAS on-line training or from the UTAS contractor coordinator to the site Contractor EH&S Guidebook as it applies to Level I work.

Level II/Intermediate Risk Work: Contractors shall receive training through UTAS on-line training or from the UTAS contractor coordinator to the site Contractor EH&S Guidebook as it applies to Level II work.

Level III/High Risk Work: Contractors shall receive internal training through UTAS on-line training or from the UTAS Contractor Coordinator to the site Contractor EH&S Guidebook for specific requirements for Level III Work.

For level III high risk work, contractor site supervision shall also complete external training by a recognized expert that meets local, regional, provincial standards (e.g. OSHA 500 training for US sites; or State OSHA equivalent).

Level III/High Risk Work (Construction): Contractor site supervision shall also complete external training by a recognized expert in Construction Safety that meets local, regional standards. (e.g. OSHA 510 training for US sites; or State OSHA equivalent).

UTAS Contractor Coordinators overseeing Level III/High Risk Work (Construction) shall also complete external training by a recognized expert in Construction Safety that meets local, regional, provincial standards (e.g. OSHA 510 training for US sites; or State OSHA equivalent).

Where contractor employees are not able to take UTAS contractor EH&S on-line training, contractor/project coordinators shall instruct each contractor and sub-contractor in the content of the UTAS Contractor Guidebook, in recognition and avoidance of unsafe conditions, and of the regulations applicable to the work environment to control or eliminate any hazards or exposure to illness or injury.  

Training records shall be maintained by each Contractor, and be available upon request.
 Inspections and Audits
UTAS sites shall have a program of inspections and audits in place that effectively reviews all elements of the Contractor EH&S program. The inspections must, at a minimum, address applicable EH&S compliance and ensure that risks to UTAS and contractor’s employees, customers and the surrounding environment are controlled.

The trending information gathered from these findings shall be used in the overall annual program evaluation.

Contractor Coordinators must be trained in inspection activities.

Contractor Performance Review

UTAS sites shall have a process to review contractor performance, Contractor performance review can be done by a separate contractor oversight process, a Contractor Review Board, or an existing management oversight team or committee. The contractor performance review board, team or committee shall have the capability and authority to impose disciplinary action against a contractor (see below), and shall be comprised of appropriate functions; e.g. Purchasing, Facilities, EH&S, etc. Where a separate contractor review board or team is utilized, the procedure must identify the site executive with oversight responsibility for the contractor review function. 

Where disciplinary action for a serious violation is taken against a contractor (e.g. dismissal or disqualification as an acceptable HS contractor), the contractor review board or team’s decision shall be referred to senior site management before implementation.     

Contractor Discipline

UTAS sites must have a system to discipline contractors who do not meet EH&S requirements, contract language and/or governmental rules and regulations. Discipline shall be based on the seriousness of the incident/violation and should be progressive in nature. Suggested disciplinary guidelines are included below.

Serious violations of EH&S requirements shall be immediately reported to site management and work halted until appropriate corrective action is taken. Serious violations are violations that caused or could have caused a death, serious injury or major environmental event. Serious violations include; lack of fall protection, improper lockout/tagout procedures, confined space entry without appropriate procedures or testing, use of unapproved hazardous chemicals, improper rigging, improper mixing/disposal of chemicals that could have resulted in a major chemical release or explosion, and violation of electrical safe work practices.
Suggested Disciplinary Guidelines for Contractor EHS Violations
	VIOLATION
	
	DISCIPLINARY ACTION

	Failure to follow Contractor EH&S Guidelines
	1st Violation1
	Deficiency noted on inspection form; verbal warning to contractor lead person; copy of inspection form to contractor and Purchasing.

	
	2nd Violation
	Letter sent to contractor from UTAS Contractor Coordinator; copy to Purchasing.

	
	3rd Violation
	Letter sent to contractor from responsible Purchasing contact; contractor required to meet with UTAS representatives to discuss improvement plan implementation. (Purchasing should initiate the process of obtaining an alternate contractor.)

	
	4th Violation
	Contractor banned from site until EH&S program deficiencies are corrected. Purchasing shall initiate appropriate action.

	Violation of Contractor EH&S Guidelines which results in:
	1st Violation
	Individual contractor employee(s) banned from UTAS site; letter to contractor issued by Purchasing outlining violation and requiring written response from contractor describing corrective action implemented. (Purchasing initiates search for alternate.)

	-  A Reportable Spill2 

-  A Serious Injury3 or 
Fatality

-  A Serious Near Miss
	2nd Violation
	Contractor banned for 1 year by Purchasing. Reinstatement only after demonstrating significant improvement in EH&S program.

	
	3rd Violation
	Contractor permanently banned. Purchasing shall initiate.



1.
Violations are recorded over a rolling twelve (12) month period.


2.
Contractor will be required to pay for all costs associated with spill cleanup.


3.
Serious Injury: Any job-related incident which results in hospital treatment or admission of three or more employees; or any job-related incident which results in prolonged loss of consciousness; paralysis; fractures to multiple limbs, the head or back; multiple fractures of the same limb; an injury that results in cardiac or pulmonary arrest; an injury that results in a loss of a major body part or function; or any serious near miss that could have resulted in loss of life.

Established External EH&S Recognition Programs

Where there are established and formal external recognition programs to identify companies with exemplary EH&S performance and/or management systems (e.g. ISO 14001, OSHA VPP, etc.), contractors participating in such programs should be recognized and given preference for use at UTAS sites.  UTAS sites should encourage contractors to participate in such programs.

Contractor Documentation 

UTAS sites shall have a process for maintaining contractor EH&S program documentation in a central location. Documentation includes the list of approved contractors, risk assessments for high-risk contractor work, results of contractor inspections/audits and incident investigations, and contractor performance review records, including any disciplinary actions taken.  

Contractor-owned bulk tanks
Contractor-owned bulk tanks must be evaluated for Functional Hazard Risk Assessment (FHRA) program applicability pursuant to EH&S Instruction 024.  If a tank is found to have program applicability, an FHRA must be conducted in conjunction with appropriate contractor personnel.
EFFECTIVE DATE: 
June 1, 2009
For further information, contact:

Steve Stoll 



860-654-3169
Jim Rost



815-226-6352
UTAS Central EH&S

	Document Changes
	
	

	Revision No.
	Date
	Description of Change

	0
	6/01/07
	Initial release

	1
	5/31/09
	Added specific requirement that contractor-owned bulk tanks be evaluated for FHRA program applicability and conduct an FHRA as needed pursuant to EH&S Instruction 024

	2
	8/15/10
	Updated to better align with UTC SP-010 elements, and reflect new requirements in UTC SP-010.

	3
	7/30/12
	Added definition of UTAS Big Rule; changed “HS” to “UTAS”
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Sheet1

		Work Order/Project Name/Location:_____________________________________________________________________

		Project Coordinator/Evaluator:________________________________________________________________________________________________________

		Date:______________________Contractor Name(list all this review applies to):_______________________________________________________

		CONTROLS & REQUIREMENT		YES		NO		NA		COMMENTS

		1. BARRICADES/ADMINISTRATIVE CONTROLS

		a. Will existing exit paths be affected, if yes contact Emergency Services and EH&S, cover existing signs that do not apply, mark alternate paths

		b. Review work area to be secured. List how the area around the hazard zones and below all overhead work, including but not limited to, work above suspended ceilings, on ladders, scissors lifts, extensible booms, etc. will be barricaded and access controlled.

		c. Are administrative control signs required (list by section)

		d. Review of emergency procedures

		contacts posted

		evacuation alarms and emergency exit locations

		pull boxes, telephones, medical services locations

		how to contact emergency services with a cell phone, remote locations

		radio contact required if working alone

		2. APPROPRIATE PERSONAL PROTECTIVE EQUIPMENT TO BE USED

		a. Eye/face protection, foot protection, glove/hand protection

		b. Hard hats, hearing protection

		c. Fall protection, fall protection devices, proper use of lanyards

		d. Respiratory protection, are personnel properly trained and medically cleared

		e. Other (list in comment)

		3. WALKING/WORKING SURFACES

		a. Reviewed appropriate guard rails, open sides protected, toe boards, floor holes covered, floor safe and properly supported/secure for occupants

		b. Reviewed floor loading, not exceeded

		c. Reviewed ladder use, appropriate for task (list min. height in comments if appropriate)

		d. Reviewed scaffold requirements

		e. Reviewed fork lift, powered industrial truck, and material handling equipment use

		f. Reviewed scissors lift use , manlift vehicle use requirements

		g. Reviewed over head clearances, exposed electrical, exposed hot surfaces

		h. Reviewed floors/catwalks/overhead equipment clean, dry, and free of clutter, nails, splinters, and loose boards

		Work Order/Project Name/Location:_____________________________________________________________________

		Project Coordinator/Evaluator:________________________________________________________________________________________________________

		Date:______________________Contractor Name(list all this review applies to):_______________________________________________________

		CONTROLS & REQUIREMENT		YES		NO		NA		COMMENTS

		4. UTILTIY REVIEW

		a. Review hazardous energy inventory and required lockout tagout

		110v, 220/240v, 480v electrical, high voltage electrical

		low voltage electrical, data, phone

		pressurized systems (list type in comments)

		mechanical systems (list type in comments)

		chemical systems (give copy of msds's to associate/contractor)

		b. Is multiple group lockout/tagout required (list all organizations/contractors affected in comments)

		c. Ventilation systems approved to be shut down to prevent transport of contaminants, sparks, vapors, fumes

		d. Review/identify utility shut off locations in case of emergency

		e. Review utility hook up appropriateness/locations for equipment to be used, GFCI required?

		f. Review for underground and/or embedded utility types and locations

		g. Review utility/piping/stack/drain labeling requirements

		5. SPECIAL CONCERNS, PERMITS/APPROVALS REQUESTED AND OBTAINED (attach or list in comments where all approvals and permits available, follow WI210 as applicable)

		a. Review asbestos/lead inspection, abatement required/completed

		b. Review of asbestos locations that may be disturbed during activity not abated

		c. Review/obtain hot work permit for welding, cutting, grinding

		d. Review/obtain confined space entry permit, copy of evaluation available, required equipment available for confined space entry

		e. Review drains, drain piping, vents or stacks involved, obtain approval for systems altered/removed/installed

		f. Review overhead work permit requirements, obtain as necessary

		g. Is excavation of soil or concrete demolition involved and a device that uses an internal combustion engine is required, a permit authorizing it’s use must be obtained. See EHS work instruction 021 for compliance requirements.

		if wet saw cutting are drains protected

		review of depth, required slope, shoring, egress completed

		review migrating vapors/fumes into work/excavation area, atmospheric monitoring

		Work Order/Project Name/Location:_____________________________________________________________________

		Project Coordinator/Evaluator:________________________________________________________________________________________________________

		Date:______________________Contractor Name(list all this review applies to):_______________________________________________________

		review storage requirements for excavated/removed material

		h. Review completed for chemicals to be used, obtain approval, MSDS's available

		i. Review/obtain EH&S approval for all laser, x-ray generating, radioisotope containing equipment

		j. Review hazardous and non-hazardous waste disposal, containers obtained from EH&S

		k. Review/ general waste disposal, roll off/dumpster requirements, and storage locations, covered and labeled

		l. Review spill prevention materials and requirements

		m. Review if decon/purge activities are required, contact EH&S

		n. Review/obtain Emergency Services approval for installation/modification/shutdown of any fire suppression equipment including temporary relocation of fire extinguishers

		o. Review work requiring cutting or modifying piping/containers containing liquids

		6. GENERAL REQUIREMENTS		YES		NO		NA		COMMENTS

		a. Review for potential buildup of gases, vapors, particulate, and oxygen deficient atmosphere and migrating vapors/fumes into the work zone or shop areas. If a device that uses an internal combustion engine is required for any job, a permit authorizing it use must be obtained. See EHS work instruction 021 for compliance requirements.

		b. Review general housekeeping issues and storage locations for tools, equipment, vehicles, etc.

		c. Are all objects, equipment, tools in vicinity of work area identifiable and not creating a hazard in themselves								If no is checked, find someone to assist

		d. Review ergonomic issues, static posture, improper lifting/force, temperature

		e. Are required training certifications, for all items 1-6 checked yes above, available as applicable

		f. Are OSHA 510 certifications available (US Only)

		g. Identify all housekeeping issues that need to be completed and determine if subsequent review of the listed issues is required at completion of the job. Identify how to verify no items are left in overhead areas.

		h. Other items to be addressed
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		Date_________________

		Company Name:____________________________________________________
SIC Code:___________________

		Type of Business:________________________________________
NAICS No:__________________

		Project/Task Description:_________________________________________________________

		Form completed by:_____________________________________
Title:______________________

		Please provide the following information for the last three (3) years

		YEAR		2010		2011		2012

		Number of employee fatalities

		Number of lost work case injuries involving days away from work, or days of restricted work activity or both.

		Lost work cases injuries involving days away from work.

		Injuries involving medical treatment only.

		Total employee man hours worked during previous calendar year

		Total Recordable Injury Rate (Injuries per 100 employees)

		Workers compensation experience modification rate (EMR)

		Have you received any safety regulatory citations in the last 2 years?				Yes*_______		No_______

		*If yes please explain___________________________________________________________

		Have you received any environmental regulatory citations in the last 2 years?				Yes*_______		No_______

		*If yes please explain___________________________________________________________

		Do Not Write Below This Line

		BLS DATA:_____________
SIC CODE:_____________
NAICS No:_____________
TRR:_____________

		Company TRR is _________________ below BLS Average

		_________________ above BLS Average

		Contractor is ________________ Accepted

		_________________ Rejected

		_________________ Deferred

		Comments:_____________________________________________________________________

		Reviewer:_______________________
Signature:_______________________
Date:___________

		Reviewer:_______________________
Signature:_______________________
Date:___________
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